JOB APPLICATION
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Thompson Legal Assistance, LLC.
704 N. Cedar Street 
Jefferson, IA 50129

Thompson Legal Assistance is an equal opportunity employer. This application will not be used for limiting or excluding any applicant from consideration for employment on a basis prohibited by local, state, or federal law. Should an applicant need reasonable accommodation in the application process, he or she should contact a company representative. 

Please fill out all of the sections below: (this application is not a substitute for a résumé) (Contents can be saved, when completed you should copy this document as an attachment and send by electronic delivery or print and mail directly to company address above)

Date of Application: Click here to enter a date.

1. Applicant Information
Applicant Name:			Click here to enter Name.
Street Address:			Click here to enter Street.
City, State, and Zip Code:		Click here to enter Address.
Telephone Number:			Click here to enter Phone.
E-mail Address:			Click here to enter E-mail.

2. Employment Position
Position(s) Applying For:	
How did you hear about this position?	Company Website ☐	or Other ☐
On what date are you available to start, if hired?	Click here to enter a date.
What days are you available? (Select all applicable days)	
	Mon ☐ Tue ☐ Wed ☐ Thu ☐ Fri ☐ Sat ☐ Sun ☐	
What hours or shifts are you available? (Briefly describe)

If needed, are you available for overtime?	Yes ☐ or No ☐
Salary desired:	$Click here to enter amount.
3. Personal Information
Have you ever applied to or worked for us before?	 Yes ☐ or No ☐
If yes, when?		Enter Date as mm/yyyy.
Are you 18 years of age or older?		Yes ☐ or No ☐
Are you a U.S. citizen or approved to work in the United States?	Yes ☐ or No ☐
What documents can you provide as proof of citizenship or legal status?

Do you have any conditions which would require job accommodations? Yes ☐ or No ☐
If yes, please describe accommodations required:

How you ever been convicted of a criminal offense (felony or misdemeanor)?
Yes ☐ or No ☐
If yes, please describe the nature of the offense or offenses (dates, dispositions, penalties, and rehabilitation)

(Note: no applicant will be denied employment solely on the grounds of criminal convictions or offenses. The date of each offense and the nature of any offense, including significant details or description of the event, the surrounding circumstances, and the relevance of the offense to the position(s) applied for may be considered.)

4. Job Skills / Qualifications (List all relevant details)



(Note: Thompson Legal Assistance complies with the ADA and considers reasonable accommodation measures that may be necessary for eligible applicants to perform essential functions. It is possible that a candidate selected for further consideration to be given skill tests, including but not limited to typing and drafting of documents, legal research and analysis of fictional legal matters, and mock client interviews.)

5. Education and Training

High School
	Name
	Location
(city and state)
	Year Graduated (or last level completed)
	Degree Earned or Pursued




College/University (undergraduate level)
	Name
	Location
(city and state)
	Year Graduated (or last level completed)
	Degree Earned or Pursued




Professional Education (master’s and doctoral levels)
	Name
	Location
(city and state)
	Year Graduated (or last level completed)
	Degree Earned or Pursued




Vocational School/Other
	Name
(type of school)
	Location
(city and state)
	Year Graduated (or last level completed)
	Degree Earned or Pursued



Military
Are you a current or former member of the armed forces?	Yes ☐ or No ☐
If yes, which branch, last rank achieved, type of separation, and dates of service?



6. Previous Employment (list only non-legal occupations relevant to position(s) currently applying for) [list in order of most recent] List only last 3 (use résumé for other positions held)
A. Current or Last Job Held
	Employer’s Name
	Job Title
	Supervisor’s Name
	Dates of Service



	Employer’s Street Address
	Employer’s City, State, and Zip Code
	Employer’s Telephone
	Reason for Leaving



B. Next Job Held
	Employer’s Name
	Job Title
	Supervisor’s Name
	Dates of Service



	Employer’s Street Address
	Employer’s City, State, and Zip Code
	Employer’s Telephone
	Reason for Leaving



C. Third Job Held
	Employer’s Name
	Job Title
	Supervisor’s Name
	Dates of Service



	Employer’s Street Address
	Employer’s City, State, and Zip Code
	Employer’s Telephone
	Reason for Leaving




7. Previous Legal Employment (list all jobs of a legal nature ever held) [list in order of most recent] List only last 3 (use résumé for other legal positions held) 
A. Current or Last Legal Job Held
	Employer’s Name
	Job Title
	Supervisor’s Name
	Dates of Service



	Employer’s Street Address
	Employer’s City, State, and Zip Code
	Employer’s Telephone
	Reason for Leaving



B. Next Legal Job Held
	Employer’s Name
	Job Title
	Supervisor’s Name
	Dates of Service



	Employer’s Street Address
	Employer’s City, State, and Zip Code
	Employer’s Telephone
	Reason for Leaving



C. Third Legal Job Held
	Employer’s Name
	Job Title
	Supervisor’s Name
	Dates of Service



	Employer’s Street Address
	Employer’s City, State, and Zip Code
	Employer’s Telephone
	Reason for Leaving




8. Additional Information
Describe in detail any previous legal employment experience.


Describe briefly your experience with technology or electronic media and hardware.



Describe your client or customer service skills.



9. References
Please provide 3 professional references below: (this information is required even if the same or similar material is presented in a résumé or otherwise)

A. First Reference
	Name
	Address
(street, city, state)
	Telephone
	Relationship
To You



B. Second Reference
	Name
	Address
(street, city, state)
	Telephone
	Relationship
To You



C. Third Reference
	Name
	Address
(street, city, state)
	Telephone
	Relationship
To You







Advisement

Thompson Legal Assistance provides contractual employment, employs independent contractors, and provides at-will employment. The type of employment offered is determined by the nature of the position(s) applied for. In the event an applicant is informed of an at-will status for a position applied for, the following conditions will apply: “employment at-will” means that your employment can be terminated at any time for any reason, with or without cause, with or without prior notice, by you or the employer. Before allowing any applicant potentially subject to at-will employment to enter into a candidate consideration, Thompson Legal Assistance will directly inform an applicant of the possibility of such at-will employment and will obtain written consent to proceed under such an “at-will” status. 

Alteration of this Application, other than where necessary, will forfeit your continued employment consideration. Also be sure to fully complete all sections, including signature and date lines and the date of application question above; failure to fully complete this application will void your further employment consideration. 


BY SIGNING THIS APPLICATION BELOW, YOU CERTIFY THAT ALL INFORMATION PROVIDED HEREIN IS TRUE AND ACCURATE TO THE BEST OF YOUR UNDERSTANDING.  IN THE EVENT IT IS DISCOVERED THAT ANY INFORMATION PROVIDED HAS BEEN FALSELY OR FRAUDULENTLY GIVEN, THE FACT OF SUCH CAN BE USED TO DISQUALIFY YOU FROM FURTHER EMPLOYMENT CONSIDERATION AND IF HIRED CAN RESULT IN GROUNDS FOR YOUR DISMISSAL. 

Applicant Signature:		

Dated:				

Note: Electronic Signatures are allowed. To use this method simply use the following or similar designation “/s/” preceding your typed full name. Example “/s/ John E. Doe”.

Note: All signature Dates must be type-written or hand-written by you.  

Currently this document does not support direct e-mail submission, thus you should copy this document as an attachment and send by electronic delivery (e-mail) or print and mail directly to the company address above. 
Completed Applications can be sent to: thompsonlaw4@gmail.com
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